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Minutes of [Insert Name] Area Committee Meeting held at the [Insert Venue &location]
On [Insert Date e.g. 1st of January, 2015].


The [Insert Name of Area] Area Chairperson opened the meeting at [Insert time] and presided.
1. Present were:-

##### ######Area Chairperson, ##### #####Area Vice Chair, ##### #####Area Hon. Sec., ##### ##### Area Hon. Treasurer, ##### ##### RDU ######, ##### ###### ADU Cork, ##### ###### Area Health & Social Care Officer, ##### ###### Area Youth Officer.
Co-opted Members: ##########, ##########, #########, #########, ########, ######## and #########. 
And the following Branch Delegates:

[Insert Branch Name]:

-[Insert Delegates Names]
[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]

[Insert Branch Name]:

-[Insert Delegates Names]


Observers in attendance were [Insert name], [Insert name] & [Insert name].
2. Apologies
[Insert names of apologies received]. 
4.
Votes of Sympathy

[Insert details]
5.
Minutes of Last Meeting
Minutes of the last Area Committee meeting were read and adopted. Proposed by [Insert name] and Seconded by [Insert name]
6.
Matters Arising

 None
7.
Correspondence


- [Insert in bullet format an outline of correspondence received including the date of correspondence, name of send and subject matter.
8.
Treasurers Report 

The Hon Treasurer Reported a credit balance of €###.## in the Current Account, [Also insert information if funds are held in deposit, restricted or credit union accounts. Full information must be given].
9.
Matters Arising

· [Insert in bullet format a brief but informative synopsis of points raised and answers given]
10.
Reports [Attach a copy of each to the minutes]
· Area Director of Units: 


Report Circulated 
· Matters Arising
· Area Youth Officer:


Report Circulated 
· Matters Arising
· Area Health & Social Care Officer:

Report Circulated
· Matters Arising 
· General Assembly Briefing:

Document Circulated

· Matters Arising
11.
Any Other Business

· 
[Insert in bullet format a brief but informative synopsis of points raised and answers given]
12.
Date of Next Meeting –
The Chairman in closing the meeting thanked everyone for their participation. 
